Return to Service (RTS) Guidance
Did you have a bona fide break
in service; meaning a
termination from all school
employment?

Yes

You cannot prearrange your
termination and re-employment.

There are 6 possible exceptions
that may allow you to RTS and
still receive your pension benefit.

Are you a Multiple Service
Member?
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Yes

Contact the PSERS
Member Service Center
at 1.888.773.7748

No
If you did not have a bona fide
break in service, then you are not
eligible for an annuity. If you
began receiving an annuity, your
annuity will be rescinded and you
will be required to repay any
overpaid annuity payments. Any
service rendered will be reported
as an active member.

No

Emergency:
Shortage of
Personnel

Emergency:
Increase in
Workload

Extra-curricular position
·

·
·
·

Short-Term
Substitute
Assignment

Long-Term
Assignment

Process A

Process B

Process C
·

Must be employed under separate
contract by a PA public school in an
extracurricular position
Performed primarily outside regular
instructional hours
Not as part of the mandated
educational curriculum
Must waive in the contract any
potential retirement benefits and
release the employer and PSERS from
any liability related to the waiver.
Not limited to coaches

·

·

·

Independent
Contractor

Third Party
Employer

Alternate
Retirement Plan

Must be employed
under a separate
contract
Is not an employee
of a PSERS
employer
Must pass a factor
test “Zimmerman
Factors”

(e.g., Staffing Agency)

(e.g., TIAA)

Retiree must be an
employee of thirdparty employer.

Retiree must be enrolled
in an alternate retirement
plan.

Must provide a copy of the proposed contract to PSERS
via fax at 1.717.772.3860. Refer to Return to Service
Information on PSERS’ website at www.psers.pa.gov.

Emergency:
Shortage of Personnel –
Short-Term Substitute Assignment

Emergency:
Shortage of Personnel –
Long-Term Assignment

“Process A”

“Process B”

Definition – “Short-term substitute
assignment” means an assignment that is not to
extend longer than one week. If the short-term
substitute assignment extends beyond one
week, then you must use the long-term
assignment-Process B.
To apply for a School Year Approval to use
PSERS retirees - If a school employer has an
ongoing need for short-term substitutes
throughout the current school year, the school
employer can submit a letter to PSERS to
request a general approval that will apply to all
PSERS retirees who will work as short-term
substitutes throughout that school year.
The letter submitted to PSERS should:
1. Confirm that the school employer has a
substitute list that distinguishes between
PSERS retirees and those who are not.
2. Confirm the school employer has a
defined notification procedure in place
that first notifies those who are not PSERS
retirees about the available position. Only
after the list of those who are not PSERS
retirees is exhausted, and someone who is
not a PSERS retiree is not available, may a
school employer use a PSERS retiree for
the short-term substitute position.
3. PSERS will provide the school employer
with a written approval that they may
provide a copy to any PSERS retiree
serving as a short-term substitute during the
year noted in the school year approval.

Definition – “Long-term assignment” means an
assignment that is longer than one week. You
may not use the “school year approval” for a
long-term assignment.
To verify the use of a PSERS retiree in a
long-term assignment: If a school employer
has an immediate need for a long-term
assignment, and someone who is not a
PSERS retiree is not available, and the school
employer would like to use a PSERS retiree,
the school employer should provide a written
detailed explanation of the situation to PSERS.
The written explanation should address the
following:
1. How and when did the position become
vacant?
2. What steps is the district taking to hire an
employee who is not a PSERS retiree?
Once PSERS has the necessary information,
we will make a determination on the request.

Emergency:
Increase in Workload

“Process C”
Definition - An emergency in workload is
an emergency that increases the workload
creating a serious impairment of service to
the public. The emergency must be
unexpected and unforeseen. The increase
in workload must be temporary and above
and beyond normal responsibilities of any
existing position. A recent retirement of an
employee will not generally qualify as an
‘emergency that creates an increase in the
workload’ because the normal workload
stays the same; what changes is who is
available to perform the work.
To verify the use of a PSERS retiree due to
an emergency increase in workload: The
school employer should make a written
request to PSERS.
The written request should address
the following:
1. Describe the nature of the situation
that created the increase in workload.
2. Explain in detail why the increase
in duties cannot be performed by
existing staff.
3. How long do you expect the workload
to be at an increased level?
Once PSERS has the necessary
information, we will make a determination
on the request.

Disclaimer: The information contained in this publication is strictly meant to serve as a general aid to answering many of the typical circumstances or questions that may arise from a member considering a return to
service. It is not intended to serve as the final answer. It is recognized that all circumstances are unique. When in doubt a member or employer should contact PSERS for additional clarification.

