
RETIREMENT EXIT 
COUNSELING

Welcome to your Retirement Exit Counseling session.  This program marks a very 
important milestone in your life – your decision to retire after years of working in a public 
school career.  The Public School Employees’ Retirement System is pleased to have this 
opportunity to and help you prepare for your retirement.  

We strongly encourage attendance at one of our Exit Counseling Meetings held throughout 
the year at various locations around Pennsylvania. Please contact PSERS at 1-888-773-7748 
to get more information and schedule an Exit Counseling meeting. 
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Retirement Exit Counseling 2019-2020

AGENDA

Review of your retirement estimate

Completion of your Application for 

Retirement

The purpose of exit counseling is to help you understand the important decisions you must 
make in applying for your retirement benefits.  

First, we will review a sample of a retirement estimate. Second, we will walk through the 
completion of the Application for Retirement. 

If you are able to attend an in-person Exit Counseling Session, you will receive a step-by-
step walk-through of all the forms and paperwork required to retire and a PSERS staff 
person will be available to assist you and review your application before it is submitted. We 
will also review other general information important to all members who are retiring.
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RITA RETIREE PSERS ID: 3456789

246 WALNUT CIRCLE

HAPPYTOWN    PA  55555-5555

DATE OF RETIREMENT – JUNE 30, 2020
Your Birthdate:  05/18/1965        Final Average Salary:           $ 55,300

Your Gender:                     F                          Years of Service:                        25.00

Survivor Annuitant’s Birthdate:  08/16/1964 Class T-D Service:                    24.00

Survivor Annuitant’s Gender:     M   Class T-C Service:                       1.00

Pre-87 Investment in Contract: $1,200.00

Post-86 Investment in Contract: $2,275.00

Contributions: $57,775.00

Interest: $31,698.00 

Total Contributions and Interest:                                                                        $92,948.00
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EARLY RETIREMENT ESTIMATE

CLASS T-D EXAMPLE

Our sample retiree, Rita Retiree is eligible for an Early Retirement as she is 54 years old 
with 25 years of service. The first page of the PSERS staff-prepared estimate will be similar 
to the information on this screen.  Everything will be projected to your planned date of 
retirement.  Review your personal information for accuracy.
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RITA RETIREE PSERS ID: 3456789

246 WALNUT CIRCLE

HAPPYTOWN    PA  55555-5555

DATE OF RETIREMENT – JUNE 30, 2020
Your Birthdate:  05/18/1965        Final Average Salary:           $ 55,300

Your Gender:                     F                          Years of Service:                        25.00

Survivor Annuitant’s Birthdate:  08/16/1964 Class T-D Service:                    24.00

Survivor Annuitant’s Gender:     M   Class T-C Service:                       1.00

Pre-87 Investment in Contract: $1,200.00

Post-86 Investment in Contract: $2,275.00

Contributions: $57,775.00

Interest: $31,698.00 

Total Contributions and Interest:                                                                        $92,948.00
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EARLY RETIREMENT ESTIMATE

CLASS T-D EXAMPLE

Type of retirement:  Early or Normal.  If early retirement, reducing factors are already 
incorporated into the estimate. 

Date of retirement:  Everything projected to the planned date of retirement that you 
provided to us.  Actual date of retirement will be determined by termination information 
provided electronically by your employer unless you select a later date.  Your date of 
retirement is normally the day following your termination date provided PSERS receives 
your Application for Retirement within 90 days of that date.  You may choose to delay 
your retirement to qualify for benefits that require age attainment, such as age 55/25 
years of service early retirement.  

Personal/Survivor information:  Review your personal/survivor annuitant information for 
accuracy.  Survivor annuitant information must be provided to calculate joint survivor 
options.  These are based on member’s age and survivor annuitant’s age at retirement.
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Retirement Exit Counseling 2019-2020

RITA RETIREE PSERS ID: 3456789

246 WALNUT CIRCLE

HAPPYTOWN    PA  55555-5555

DATE OF RETIREMENT – JUNE 30, 2020
Your Birthdate:  05/18/1965        Final Average Salary:           $ 55,300

Your Gender:                     F                          Years of Service:                        25.00

Survivor Annuitant’s Birthdate:  08/16/1964 Class T-D Service:                    24.00

Survivor Annuitant’s Gender:     M   Class T-C Service:                       1.00

Pre-87 Investment in Contract: $1,200.00

Post-86 Investment in Contract: $2,275.00

Contributions: $57,775.00

Interest: $31,698.00 

Total Contributions and Interest:                                                                        $92,948.00
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EARLY RETIREMENT ESTIMATE

CLASS T-D EXAMPLE

Final Average Salary (FAS):  Average of three highest school years. It is important to note 
that the FAS used on the estimate is not necessarily the member’s actual FAS—this will be 
calculated at the time his or her retirement benefit is finalized.

Years of service: Projected to date of retirement and broken down by membership class.



6

Retirement Exit Counseling 2019-2020

RITA RETIREE PSERS ID: 3456789

246 WALNUT CIRCLE

HAPPYTOWN    PA  55555-5555

DATE OF RETIREMENT – JUNE 30, 2020
Your Birthdate:  05/18/1965        Final Average Salary:           $ 55,300

Your Gender:                     F                          Years of Service:                        25.00

Survivor Annuitant’s Birthdate:  08/16/1964 Class T-D Service:                    24.00

Survivor Annuitant’s Gender:     M   Class T-C Service:                       1.00

Pre-87 Investment in Contract: $1,200.00

Post-86 Investment in Contract: $2,275.00

Contributions: $57,775.00

Interest: $31,698.00 

Total Contributions and Interest:                                                                        $92,948.00
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EARLY RETIREMENT ESTIMATE

CLASS T-D EXAMPLE

CONTRIBUTIONS AND INTEREST

Pre-87 Investment In Contract: These funds may be included in your account.  These are 
previously taxed contributions withheld from your salary prior to January 1, 1983 and/or 
payments you made prior to January 1, 1987 to purchase service credits.  This amount of 
money is eligible to be withdrawn as a tax-free lump-sum payment. Tax-free contributions 
may be directly rolled over into certain qualified retirement plans--Individual Retirement 
Account (regular), 401(a), Simplified Employee Plan, Safe Harbor 401(k) Annuity 403(b).

Effective January 1, 2008, IRS regulations , or Tax Sheltered allow you to roll over your Pre-87 
Investment-in-Contract contributions to a ROTH IRA as long as you meet IRS income 
limitations.  PSERS, however, will not roll over your tax-free contributions directly to a ROTH 
IRA.  Please consult with your tax advisor or financial institution regarding eligibility. If not 
withdrawn, these monies are treated like Post-86 Investment-in-Contract. 

Post-86 Investment-in-Contract: This represents payments you may have made after 1986 for 
the purchase of service with PSERS.  This money was previously taxed but it is not eligible for a 
lump-sum tax-free withdrawal.  For tax purposes, these funds will be excluded from taxable 
income on your monthly pension spread over your expected lifetime using the IRS Simplified 
General Rule. 



7

Retirement Exit Counseling 2019-2020

RITA RETIREE PSERS ID: 3456789

246 WALNUT CIRCLE

HAPPYTOWN    PA  55555-5555

DATE OF RETIREMENT – JUNE 30, 2020
Your Birthdate:  05/18/1965        Final Average Salary:           $ 55,300

Your Gender:                     F                          Years of Service:                        25.00

Survivor Annuitant’s Birthdate:  08/16/1964 Class T-D Service:                    24.00

Survivor Annuitant’s Gender:     M   Class T-C Service:                       1.00

Pre-87 Investment in Contract: $1,200.00

Post-86 Investment in Contract: $2,275.00

Contributions: $57,775.00

Interest: $31,698.00 

Total Contributions and Interest:                                                                        $92,948.00
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EARLY RETIREMENT ESTIMATE

CLASS T-D EXAMPLE

CONTRIBUTIONS AND INTEREST CONTINUED

Taxable Contributions: These are also known as pick-up contributions which represents non-
taxed contributions withheld from your salary after 1982.  This amount will include any 
payments you have made for a purchase of service with PSERS through a direct rollover using 
taxable funds. 

Interest: This represents the non-taxed interest paid on your account at 4% per year. 
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RITA RETIREE PSERS ID: 3456789

246 WALNUT CIRCLE

HAPPYTOWN    PA  55555-5555

DATE OF RETIREMENT – JUNE 30, 2020
Your Birthdate:  05/18/1965        Final Average Salary:           $ 55,300

Your Gender:                     F                          Years of Service:                        25.00

Survivor Annuitant’s Birthdate:  08/16/1964 Class T-D Service:                    24.00

Survivor Annuitant’s Gender:     M   Class T-C Service:                       1.00

Pre-87 Investment in Contract: $1,200.00

Post-86 Investment in Contract: $2,275.00

Contributions: $57,775.00

Interest: $31,698.00 

Total Contributions and Interest:                                                                        $92,948.00
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EARLY RETIREMENT ESTIMATE

CLASS T-D EXAMPLE

PAYMENT OPTIONS FOR LUMP SUM WITHDRAWS

Direct Payment to Member: The IRS requires that PSERS withhold 20% Federal Income Tax 
from the taxable lump sum portion paid directly to you and remit it to the IRS.  Ultimately, 
you will be taxed in accordance with your personal Federal Income Tax bracket. You have 60 
days to roll over to a qualified plan any taxable money paid directly to you; however, PSERS 
will not return the 20% tax withheld. If you are under age 55 in the calendar year that you 
terminate your employment, an additional 10% early retirement tax may apply. You are 
responsible for paying the 10% tax on early distributions directly to the IRS. PSERS does not 
deduct this additional tax, but you must pay it when filing your annual federal tax return. 

Direct Rollovers: You may directly roll over any portion of your money into an eligible 
retirement plan. Taxes will not be withheld from any money that PSERS sends to an eligible 
retirement plan as a direct rollover.  The IRS has special rules about rollovers and 
distributions when you reach age 70 ½.  You may not be able to roll over 100% of your 
contributions and interest; PSERS will roll over only the amount allowed by IRS regulations.
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MAXIMUM SINGLE LIFE 

ANNUITY

Condition
Monthly

Check

Death
Benefit

Protected

Years Until
Death Benefit

Is Depleted

Percent of 
Benefit That Is 

Taxable

Withdrawing
No Money

$ 2,000 $ 92,948
3 years

10 months
99.58%

Withdrawing
Your Pre-87 

Funds
($1,200.00)

$ 1,994 $ 91,748
3 years

10 months 99.72%

Withdrawing 
All Of Your 

Eligible Money
($92,948.00)

$ 1,557 $   0 99.65%

Withdrawing A 
Specific 
Amount

($60,000.00)

$ 1,714 $ 32,948
1 years

7 months 99.68%
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WITHDRAW CONDITIONS

Your retirement estimate contains a table under each monthly payment plan.  These tables 
help you better understand the impact on your monthly benefit amount when you withdraw 
some or all of your contributions and interest. 

The following conditions are the same for all monthly payment plans:

First condition: This leaves all of your contributions and interest in PSERS, providing you with 
a the highest monthly benefit available to you under the option. 

Second condition: If applicable, this shows what your payments would be if you withdraw 
only your tax-free funds (Pre-87).

Third condition: This shows what your payments would be if you withdraw all of your eligible 
contributions and interest. 

If you request to see the withdrawal of just a specific amount of contributions and interest on 
your estimate, you will see a fourth condition that details your projected payments if you 
were to withdraw only that portion. 

With these conditions in mind, there are four standard monthly payment options.
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MAXIMUM SINGLE LIFE 

ANNUITY

Condition
Monthly

Check

Death
Benefit

Protected

Years Until
Death Benefit

Is Depleted

Percent of 
Benefit That Is 

Taxable

Withdrawing
No Money

$ 2,000 $ 92,948
3 years

10 months
99.58%

Withdrawing
Your Pre-87 

Funds
($1,200.00)

$ 1,994 $ 91,748
3 years

10 months 99.72%

Withdrawing 
All Of Your 

Eligible Money
($92,948.00)

$ 1,557 $   0 99.65%

Withdrawing A 
Specific 
Amount

($60,000.00)

$ 1,714 $ 32,948
1 years

7 months 99.68%

E

X

A

M

P

L

E

MAXIMUM SINGLE LIFE ANNUITY

This provides the maximum monthly benefit amount available for your lifetime.  If at the 
time of your death you have not received an amount equal to your contributions and 
interest, then the remaining balance is paid to your beneficiary(ies).  Under this option, you 
may name more than one beneficiary and you can change your beneficiary(ies) at any time.

This option provides a declining death benefit. Every month when you receive your 
payment, the death benefit is reduced by the amount of the payment you received. Once 
you have received this guaranteed amount, there is no money remaining for your 
beneficiary(ies). Remember, though, your monthly benefit is guaranteed to you for your 
lifetime no matter how long you may live.
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OPTION 1 
(SINGLE LIFE ANNUITY)

Condition
Monthly

Check

Death
Benefit

Protected

Years Until
Death Benefit

Is Depleted

Percent of 
Benefit That Is 

Taxable

Withdrawing
No Money

$ 1,946 $ 419,657
17 years

12 months
99.55%

Withdrawing
Your Pre-87 

Funds
($1,200.00)

$ 1,940 $ 418,457
17 years

12 months 99.71%

Withdrawing 
All Of Your 

Eligible Money
($92,948.00)

$ 1,514 $ 326,709
17 years

12 months 99.63%

Withdrawing A 
Specific 
Amount

($60,000.00)

$ 1,667 $ 359,657
17 years

12 months 99.67%
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OPTION 1 (SINGLE LIFE ANNUITY)

Your monthly benefit is reduced and a “Present Value” is assigned to your account. The total 
value of your account is based on the amount of money PSERS expects to pay you over the 
rest of your anticipated life. If at the time of your death you have not received in monthly 
benefits an amount equal to your account’s Present Value, then the balance is paid to your 
beneficiary(ies). 

This option provides a declining death benefit. Every month when you receive your 
payment, the death benefit is reduced by the amount of the payment you received. Once 
you have received this guaranteed amount, there is no money remaining for your 
beneficiary(ies). Remember, though, your monthly benefit is guaranteed to you for your 
lifetime no matter how long you may live.

Under this option, you may name more than one beneficiary and you can change your 
beneficiary(ies) at any time.
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OPTION 2 
(SURVIVOR ANNUITY) 

Condition
Monthly

Check

Monthly Check 
(Survivor 

Annuitant)

Percent of 
Benefit That Is 

Taxable

Withdrawing
No Money $ 1,826 $ 1,826 99.54%

Withdrawing
Your Pre-87 Funds

($1,200.00) $ 1,820 $ 1,820 99.70%

Withdrawing All 
Of Your Eligible 

Money
($92,948.00)

$ 1,421 $ 1,421 99.61%

Withdrawing A 
Specific Amount

($60,000.00) $1,565 $1,565 99.65%
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OPTION 2 (JOINT SURVIVOR ANNUITY) 

Your monthly benefit is reduced based on your age and the age of your survivor annuitant at 
retirement. The younger the survivor, the more your benefit is reduced.  At the time of your 
death, the same monthly benefit is paid to your survivor annuitant throughout his or her 
lifetime. Due to federal restrictions, Option 2 may not be available if providing for a 
designated survivor other than a spouse.

You may name only one designated survivor and you will select this individual at the time of 
your retirement. 
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Change in Option/Designated Survivor

Under Options 2, 3, or 4 (if it included a survivor annuitant), you may name a new 
survivor annuitant and/or elect a different option only if your marital status changes or 
your designated survivor annuitant dies before you.  PSERS will recalculate your 
monthly benefit based on your new option.  If you name a new survivor annuitant, 
your benefit will be recalculated based on your age as well as your new survivor 
annuitant’s age.  Depending on your new option and/or new survivor annuitant 
information, your monthly benefit may be further reduced.  If your survivor annuitant 
dies before you and you do not elect a different option, your monthly benefit will not 
change.  Special rules apply if you are divorced. 

Divorce

According to PA law, if you choose a survivor option naming your spouse as survivor 
annuitant and you divorce after retirement, your designated survivor will not 
automatically receive a monthly payment upon your death. Unless there is a Domestic 
Relations Order (DRO) which specifically grants the payment of the benefit to your ex-
spouse, it is considered by PSERS as though your survivor died before you.  If you wish 
to keep your ex-spouse as your designated survivor, you must inform PSERS in writing. 
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Condition
Monthly

Check

Monthly Check 
(Survivor 

Annuitant)

Percent of 
Benefit That Is 

Taxable

Withdrawing
No Money $ 1,909 $ 954 99.56%

Withdrawing
Your Pre-87 Funds

($1,200.00) $ 1,903 $ 951 99.71%

Withdrawing All 
Of Your Eligible 

Money
($92,948.00)

$ 1,486 $ 743 99.63%

Withdrawing A 
Specific Amount

($60,000.00) $1,636 $818 99.66%

OPTION 3 
(SURVIVOR ANNUITY) 
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OPTION 3 (JOINT SURVIVOR ANNUITY) 

Your monthly benefit is reduced based on your age and the age of your survivor annuitant at 
retirement. The younger the survivor, the more your benefit is reduced. At the time of your 
death, one-half of your monthly benefit is paid to your survivor annuitant throughout his or 
her lifetime. You may name only one designated survivor and you will select this individual at 
the time of your retirement. 
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Change in Option/Designated Survivor

Under Options 2, 3, or 4 (if it included a survivor annuitant), you may name a new 
survivor annuitant and/or elect a different option only if your marital status changes or 
your designated survivor annuitant dies before you.  PSERS will recalculate your 
monthly benefit based on your new option.  If you name a new survivor annuitant, 
your benefit will be recalculated based on your age as well as your new survivor 
annuitant’s age.  Depending on your new option and/or new survivor annuitant 
information, your monthly benefit may be further reduced.  If your survivor annuitant 
dies before you and you do not elect a different option, your monthly benefit will not 
change.  Special rules apply if you are divorced. 

Divorce

According to PA law, if you choose a survivor option naming your spouse as survivor 
annuitant and you divorce after retirement, your designated survivor will not 
automatically receive a monthly payment upon your death. Unless there is a Domestic 
Relations Order (DRO) which specifically grants the payment of the benefit to your ex-
spouse, it is considered by PSERS as though your survivor died before you.  If you wish 
to keep your ex-spouse as your designated survivor, you must inform PSERS in writing. 
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SPECIAL OPTION

75%  EXAMPLE

Condition
Monthly

Check

Monthly Check 

(Survivor 

Annuitant)

Percent of 

Benefit That Is 

Taxable

Withdrawing
No Money $ 1,866 $ 1,400 99.55%

Withdrawing
Your Pre-87 Funds

($1,200.00) $ 1,861 $ 1,396 99.70%

Withdrawing All 
Of Your Eligible 

Money
($92,948.00)

$ 1,453 $ 1,089 99.62%

Withdrawing A 
Specific Amount

($60,000.00) $1,599 $1,199 99.65%
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SPECIAL OPTION (EXAMPLE)

In addition to the four standard monthly payment options, a Special Option or Customized 
Option may also be available for you to consider. A special option is also a joint survivor 
annuity, but you can select any percentage or any dollar amount with which to protect 
your survivor annuitant. In this example, the survivor will receive 75% of the member’s 
benefit at the time of the member’s death.

The following option is available to all membership classes.
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CUSTOMIZED OPTION 

A customized option may be requested if none of the other retirement options suit 
your needs.  The customized option must provide for the payment of a level monthly 
benefit.  Example: Protect two people (i.e. provide monthly income for two designated 
survivors following member’s death).

If you are considering a customized option, it is suggested that you make your request 
in writing to PSERS ASAP.
Your customized option must be pre-approved by PSERS’ actuary.
PSERS requires a letter including the following: 

• Tentative Date of Retirement
• Your name
• Last four digits of your social security number 
• Beneficiary or Designated Survivor(s)
• Method of Distribution
• Signature
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APPLICATION FOR 

RETIREMENT

Next, we will review the proper completion of your Application for Retirement
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RR
0  6     1  0    2  0   2  0

Rita Retiree

123-45-1732

Female

05/18/1965

246 Walnut Circle

Happytown

PA  55555-5555

222-333-4444

222-333-6666

rretiree@email.com

APPLICATION FOR 

RETIREMENT

At the top of the application, above the member information, enter your anticipated 
termination date; i.e. your last day of work or leave of absence.  If you are leaving in June, 
this is usually the last day of the school year.   Although you are providing us with this date, 
ultimately, your termination date will be determined by your employer.

SECTION 1

Enter your name, Social Security number, gender and date of birth in the fields provided.  
Enter your home delivery address.  If your address will be changing within the initial 
processing period, please indicate the effective date of that change.  
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APPLICATION FOR 

RETIREMENT

SECTION 2

If you are/were a member of the State Employees’ Retirement System of Pennsylvania (SERS) 
and elected multiple service membership, indicate the name of the State Agency and the 
approximate number of years of State service rendered or dates of employment.  Members 
enrolled prior to October 2, 1975 who have had continuous service may elect Multiple 
Service at any time prior to their termination date; otherwise, the election had specific 
deadlines. 
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APPLICATION FOR 

RETIREMENT

SECTION 3

If this is not the first time you are retiring from PSERS, please indicate yes; otherwise, check 
no.
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APPLICATION FOR 

RETIREMENT
RR123456
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Enter your PSERS ID or Social Security number and initials on top of each page. 

SECTION 4

Complete this section to indicate whether or not you want to withdraw funds from your 
retirement account in an amount equal to or less than the total of your member 
contributions and interest eligible for withdrawal.  Remember, the amount of money you 
choose to withdraw will reduce your monthly benefit payment. 

If you are withdrawing funds, you must indicate how much, and where the money should be 
sent. The amount withdrawn may be paid to you (minus 20% for federal withholding tax), 
directly rolled over (paid directly to a qualified retirement plan with a financial institution 
you designate), or some combination of both.   If you have tax-free funds, you must indicate 
the distribution of both your tax-free and taxable funds if you elect to withdraw your total 
contributions and interest. 

If they are having some of their taxable funds paid to themselves and some directly rolled 
over, they need to give a specific amount for one and the other should be “balance”. The 
balance portion would be disbursed 30 days after the initial payment. 

Effective January 1, 2008, IRS regulations allow you to roll over your Pre-87 tax-free 
contributions to a ROTH IRA as long as you meet IRS income limitations; however, PSERS will 
not roll this money directly to your financial institution.  You should consult with your tax 
advisor or financial institution regarding eligibility.
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APPLICATION FOR 

RETIREMENT
RR 123456

SECTION 5

You must choose one monthly payment plan even if you have elected to withdraw all of 
your contributions and interest in Section 4. If needed, please refer to your estimate to 
confirm your option selection. The retirement option you elect is irrevocable after your 
date of retirement or after the date your Application for Retirement is filed with PSERS, 
whichever is later.  The only exception would be if you, the member, file the Intent to 
Change form by the designated deadline.
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APPLICATION FOR 

RETIREMENT

Change your withholding at any time on the 

Member Self-Service Portal or by submitting a 

W4-P to PSERS. 

X
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SECTION 6

Your monthly benefit is subject to federal income tax.  If you live in Pennsylvania, your 
monthly benefit is not subject to state or local taxes.  If you live in another state or move to 
another state, you must check with that state regarding taxes due on your monthly 
retirement benefit.  Federal income tax is the only tax that PSERS will withhold from your 
monthly benefit.

Make a choice about federal income tax withholding from your monthly benefit payments;  
even though the application indicates that PSERS will withhold federal taxes based on 
“married with three allowances”.
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APPLICATION FOR 

RETIREMENT

Change your 

beneficiary(ies) 

any time.

Use our Member 

Self -Service 

(MSS) Portal 

OR

Submit a PSRS 

187 - Nomination 

of Beneficiaries 

form to PSERS. 

RR12456

Bob Retiree
246 Walnut Circle

000-11-2222  8/16/1964  Male    Spouse100 Happytown, PA 55555E
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SECTION 7

If you elected the Maximum Single Life Annuity, Option 1, or a Customized Option which 
provides a death benefit, you are strongly encouraged to provide information about your 
beneficiary(ies).  All information including the birthdate and SSN of all beneficiaries should 
be completed.  If any beneficiary is under 18 years of age, you must name a Guardian for 
that beneficiary.  If you name more than one beneficiary, you must indicate the percentage 
to be paid to each person.  Percentages must equal 100%.

Once your death benefit is depleted under the Maximum Single Life Annuity or Option 1, 
any pro-rated benefits due you upon your death will be paid to your next-of-kin or estate.
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APPLICATION FOR 

RETIREMENT
RR

246 Walnut Circle

Happytown, PA 5555
000-11-2222    8/16/1962 Male    SpouseBob Retiree

123456
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SECTION 8

If you elected Option 2, 3, Special or Customized, which provides a monthly benefit to your 
survivor annuitant for life after your death, you must include the survivor annuitant’s personal 
information.  You must submit a copy of your survivor annuitant’s proof of birth on a separate 
full sheet of paper with your application.  Write your name and Social Security number on the 
copy of the survivor annuitant’s proof of birth.

Remember, benefits payable to your survivor annuitant may be limited if providing for a 
survivor other than a spouse.  If you are selecting a survivor other than your spouse, you must 
notify the counselor when your Application is reviewed.

Once your Application for Retirement is submitted, the beneficiary/survivor annuitant 
information on the Application will take effect immediately.  This election will supersede all 
previous beneficiary forms on file.  If you elected Option 1, this option will become effective 
upon receipt of the Application by PSERS. Consequently, if you have elected the Maximum 
Single Life Annuity, Option 2, Option 3 or a Special Option, that option election will not 
become effective until the date of your retirement.  If the member should die prior to the 
effective date of retirement, PSERS will presume that Option 1 was elected, with the person 
designated on the Application for Retirement, as either the beneficiary or survivor annuitant, 
to be the beneficiary of the Option 1 death benefit. 
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APPLICATION FOR 

RETIREMENT

Regional RepX X X X 2  0  X  X

RR123456 

x

SECTION 9

Please place a check mark in the “I attended…” box.  Write today’s date in the “date of 
counseling session” and write my name in the “name of PSERS representative” field.    Leave 
the “I am waiving…” box blank.
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APPLICATION FOR 

RETIREMENT

DIRECT DEPOSIT 
CHANGES:

Submit a PSRS 
116-

Authorization 
for Direct 
Deposit/ 

Electronic 
Transfer of 

Monthly Benefit 
form to PSERS

Changes can 
take up to 60 

days to be 
effective.

8  8 8 7  7 3 7 7  4  8

US Bank

123 American Street

Happytown PA 5 5 5 5 5  5 5 5 5 

2 2 2  4 4 4   9 8 7 6

X 1  2  3 4  5 6  7  8  9  

E

X

A

M

P

L

E

SECTION 10

This section is required to have your retirement benefits directly deposited into the bank or 
financial institution of your choice. Do not include a dash, space, and/or any additional 
numbers after the account number on the direct deposit form. Monthly benefits are 
deposited on the last business day of each month.  Direct Deposit is mandatory.
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APPLICATION FOR 

RETIREMENT

RR 123456

SECTION 11

Your date of retirement is normally the day following your termination date provided PSERS 
receives your Application within 90 days of that date.  You may choose to delay your 
retirement to qualify for benefits that require age attainment, such as age 55 for achieve 
55/25 years early retirement.  If you choose to delay your date of retirement, you must 
complete this section.  To be valid, the “delay” date must be later than your termination date 
and after the date your application is received by PSERS. 

If you plan to indicate a delayed date, please mention this when we review your application 
together.  We can discuss the pros/cons of doing so, to ensure you understand all of the 
repercussions of doing so. 
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APPLICATION FOR 

RETIREMENT

SECTION 12

Indicate whether or not there is an existing court order or pending divorce proceeding 
which affects or will affect the distribution of your retirement benefits to someone other 
than yourself.  If checking that there is an existing court order or pending divorce, please 
indicate the appropriate type.

Do not delay submission of your Application for Retirement, if your divorce is not yet 
finalized. 
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APPLICATION FOR 

RETIREMENT

Rita Retiree XX-XX-20XX

SECTION 13

You must sign and date your application.  Your signature certifies that all of the 
information supplied is correct, and that you also understand the additional items 
reviewed in this section.

Speaker FYI:  If the member has had significant assistance in completing the Retirement 
Application,  please make sure the member signs or makes their mark in the signature 
area of the Retirement Application.  

The counselor should then indicate in the comments area on the Exit Counseling Checklist 
that the member had assistance in completion of the Retirement Application.    
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AUTHORIZATION FOR      

DIRECT ROLLOVER

246 Walnut Circle

Happytown

PA  55555-5555

222  333-4444

Rita Retiree

123-45-1732

Female

05/18/1953

Rita Retiree XX-XX-20XX

You must complete Part A of the Authorization for Direct Rollover form and sign it.  
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AUTHORIZATION FOR      

DIRECT ROLLOVER
Section completed by your financial institution or their authorized representative.

IMPORTANT INFORMATION FOR THE FINANCIAL INSTITUTION:
PSERS will make rollover checks payable to whatever financial institution is named in 

the Financial Institution Information line on the Authorization for Direct Rollover form.  

Part B of the Authorization for Direct Rollover form must be completed. Be sure the 
financial institution indicates the type of rollover account.  Also, it will assist PSERS in our 
processing if the last four digits of the zip code is included in the address. 

It is your responsibility to ensure all information on the Authorization for Direct Rollover is 
legible and correct.  If your check for your rollover is returned to PSERS due to bad 
information, the payment will then be sent directly to you minus 20 percent federal 
withholding tax.

PSERS strongly recommends that the completed Rollover form (both parts) be submitted 
along with the Application for Retirement to avoid delay of processing of your retirement 
benefits.  PSERS will not accept a financial institution’s rollover form in lieu of PSERS rollover 
form.
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Visit www.psers.pa.gov for general information and access to your retirement 
account through the Member Self-Service (MSS) Portal. 

Account Information and General Questions:  
1.888.773.7748   (Monday- Friday 8:00 a.m. – 5:00 p.m.*)

Health Care:  
1.800.773.7725
www.hopbenefits.com

Premium Assistance:  
1.866.483.5509

Email:  
ContactPSERS@pa.gov

Mailing Address:
PSERS
5 N 5th Street
Harrisburg, PA  17101-1905

MORE INFORMATION 

AND CONTACTING PSERS

*Call volumes increase 
towards the end of the day 

so calling earlier may 
decrease your wait and 

ensure that your concerns 
are promptly addressed.

Remember, contact us at PSERS any time you have a concern or question because we are 
here to assist you.

If you contact us in writing, be sure to include identifying information so PSERS can review 
your account.  

Please include the following: 

• Date

• Your name

• Your PSERS ID, or the last four digits of your social security number

• Inquiry details

• Signature


